Beacon FIT Supplier

Digital User Guide
Secured Lender Management

e,
6% ieso
Connecting Today.
Powering Tomorrow.




Table of Contents

Getting Started
What is Beacon?
FIT Program Roles

Sign in to Beacon

Contract Overview
Manage Contracts Page
Contract Record Overview
Secured Lender Requests
Submitting a Request to create a new Secured Lender Agreement
Submitting a Request to update information in an existing Secured Lender Agreement
Submitting a Request to Add Contracts to a Secured Lender Agreement
Submitting a Request to Remove Contracts from Secured Lender Agreement

Additional Resources

W N NN

O© W 00 N N

13
16
19
22



Getting Started

Disclaimer

This document shall be used for guidance purposes only and does not amend the FIT Contract
or FIT Rules under any circumstances. In the event of a discrepancy between this guidance
document and the FIT Contract or FIT Rules, the FIT Contract or FIT Rules, as applicable, will
prevail. Nothing in this document shall be binding on the IESO.

What is Beacon?

Beacon is a new tool that the IESO introduced in 2019 that enables you to manage all of your active
FIT Contracts online. Beacon consolidates all FIT Contract information into one place and integrates

the Contract management functions of the FIT program, creating a single comprehensive and secure
system that allows for accurate and efficient data management.

Beacon is used to view information, manage contractual obligations, and send and receive
notifications for existing FIT Contracts.

FIT Program Roles

Beacon allows for the following FIT Program Roles for the purpose of managing the FIT contract as
described below.

Beacon Program Roles

Role Description
Supplier The Supplier Approver is the FIT Contract counterparty or an individual who has the
Approver authority to act on behalf of the Supplier (i.e. a director or executive of a corporation,

estate trustee, etc.). References to “you” and “your” throughout this user guide are
references to a Supplier Approver.

Only the Supplier Approver can submit or review requests to the IESO and
are responsible for the management of the FIT Contract.

Supplier Agent  The Supplier Agent is an optional role assigned by the Supplier Approver in relation to
a FIT Contract. When assigned to a FIT Contract, a Supplier Agent can view the FIT
Contract and related information and prepare certain types of requests for review and
approval by a Supplier Approver.

A Supplier Agent'’s actions must be reviewed and approved by a Supplier
Approver before being submitted to the IESO.




Role Description

IESO CM FIT The IESO CM FIT Senior Analyst is responsible for regular review and processing of

Analyst requests submitted by the Supplier Approver to the IESO. The IESO CM FIT Senior
Analyst can also initiate certain requests that are to be reviewed by the Supplier
Approver.

IESO CM FIT The IESO CM FIT Approver is responsible for final review and approval of certain

Approver requests after the completion of the initial review by the IESO CM FIT Senior Analyst.

Sign in to Beacon

To begin managing your FIT Contracts, sign in to Beacon. You can sign in to Beacon on your
computer, mobile, or tablet device.

Procedure

1. Go to https://www.ieso.ca/en/Sector-Participants/Feed-in-Tariff-Program/Login.

2. Enter your account username (your email address) and password.



https://www.ieso.ca/en/Sector-Participants/Feed-in-Tariff-Program/Login

3. If you have set up Security Question Authentication you will be prompted to provide the
answer to your security question. Note that the answer is case sensitive. Type in the answer
to your security question that you set when you initially registered and click “Verify”.

4. If you have set up SMS Authentication in addition to Security Question Authentication, you
can choose which factor you will verify to login. One of the two will appear by default and you
can switch to the other factor by selecting the drop-down menu arrow next to the
authentication icon. You only have to verify one factor to login.

5. To continue with SMS Authentication, select “send code”. You will receive a numeric code via
text message to your mobile phone.

(svs I

SMS Authentication

(+1 XXH-XXH-XXXX)

Enter Code

| Send code

[+] Do not challenge me on this device again

Back to sign in




6. Then enter the code you receive through text message and click “Verify”.

o

SMS Authentication

Enter Code

o

7. On your user dashboard, select the tile that says “Online IESO”

My Apps

® Work

Online IESO

Online IESO

@ Add section



8. Next you will be brought to the Available Programs dashboard. Select the FIT-microFIT
Supplier program tile. This will then bring you to the MY TASKS page in Beacon.

Welcome to the IESO Programs dashboard. Please select the program you wish to participate in below to proceed to the appropriate site.

FIT-microFIT Supplier Retrofit

o SAVE %
ENERGY

POWER WHAT'S NEXT

Register for Retrofit

The Retrofit program is designed to provide a variety of options

for businesses, so you can find the right fit for your operations,

Start Supplier Request

regardless of your industry.
The Feed-In Tariff (FIT) Program was developed to encourage
and promote greater use of renewable energy sources.
The microFIT Program supports the development of small or
“micro” renewable electricity generation projects (10 kilowarts

(kW) or less in size) such as solar panel installations.



Contract Overview

Manage Contracts Page
On the MANAGE CONTRACTS page you'll see all of your Contracts.

You can search for To initiate a Comract.
Contracts by using Request, select Submit
these filters. Contract Changes.

oL P =0 o=
M TASKS SEQUESTS MANAGE SLIPRLERS MAR AGE PROFIE ==

Manage Contracts

Awailable Actlonis)

Submit Comtracy Changes
Create New Secuned Lender Agresmnt

Submit Contracts Assignaest

Comtract id Supplier Type
Contract Version supplier 1d

LBE Supplier Legal Mame
Locked By Contract Staten
Lock Status

Faging: 1028150 Show A

= CLEAR FILTERS

1 Contracts
Businvess Conbract id Trpe status Suppler Id Supplier Legsl Name 1=9 Versian
il F 115PV.202.333 AT oo DO26ES Crange Town Community Fanm Lid. Great Canadian sydro Lid.
T 3 To see a Contract To see a Supplier
|& Frr-MABk_ Record, select the Record, select the Select any header to
17 | Business Contract ID. Supplier ID. sort your Contracts by

those criteria.

To see the status of
the Contract, hover
over the icon.



Contract Record Overview

When you select a Contract ID, this brings you to the Contract Record’s Summary page.

To see all the active and

If there is an active
Request or a draft
related to a Contract, the
Record will be locked.

To view and download
closed Requests thatare  documents related to the
related to the Contract,

select the Request tab.

Contract, select the

Documents tab.

Tosee all the active and To download your

closed Requests that are contract, select the

related to the Contract, D load Contract tab.
select the Request tab.

Contract: F-000111-5PV-111-111

RiCORD LOCKID

Reguasst 1} Request Type

Cemtract Statis:
Coneract id F- OO01115P111.111
Contra Version:
Comtract Type: AT
Application I FIT-FORIRON

Comiract Capacity 454
L

Nameplate Capacity 4
(L

Contracy Prige: 6.4
Supplier Legal Name: john Smt
Supplier 18 7445

DOWSLAAD CONTRALT

The Record Locked table shows
information about the Request that is
locking the Contract. For more details,

select the Request ID.



Secured Lender Requests

Submitting a Request to create a new Secured Lender Agreement

During the lifecycle of your FIT Contract(s), changes may have occurred that precipitate a need to
create a new Secured Lender Agreement. To add Contracts to a new or existing Secured Lender
Agreement, you can initiate a Change to Secured Lender Request.

Once a Change to Secured Lender Request has been submitted, it will be reviewed by the IESO. The
following instructions will guide you through how to submit a request to create a new Secured Lender
in Beacon. For more detailed instructions on next steps and the request process in general you can
view the comprehensive FIT Beacon User Guide - Contract Management.

Note: If you have an existing Secured Lender Agreement and have changed your Secured Lender,
please terminate the existing Secured Lender Agreement by submitting a request to Remove
Contracts from Secured Lender Agreement, before creating a new Secured Lender Agreement.

Procedure
1. Select the MANAGE CONTRACTS tab.

v = i= = -
MY TASKS REQUESTS MANAGE SUPPLIERS MANAGE CONTRACTS MANAGE PROFILE

2. Select the Contract of interest.

Business Contract Id Type Status Supplier Id Supplier Legal Name

FIT COD 002668 Orange Town Community Farm Ltd.

3. Click on the Related Actions tab in the Contract record.

Contract: F-111111-5PV-222-333

g Related Actions


https://www.ieso.ca/en/Sector-Participants/Feed-in-Tariff-Program/Beacon-User-Guide-Library

Note: Some Request Types allow for multiple Contracts to be changed at the same time. In
order to complete a multiple Contract Change request contact your Contract Analyst for further
instructions.

4. Select the New Secured Lender request type.

v = I

MY TASKS REQUESTS MANAGE SUPPUERS |2

= @) o=

Contract: F-111111-SPV-222-333

Change to Contract Motice Mailing Address
Use this regquest type to update the Contract Contact & Notice Infarmation,

Change to Facility Infarmation
Use this reguest type to update Facility Information,

Contract Assignment
Use this request type to assign a contract to another Supplier

¢ = =

Termination
Use this request type to terminate your Contract.

x

m Mew Secured Lender
Use this request to add cONtract 1o 4 new or existing Secursd Lender Agraement

" Other

Lise this request to inform the IESO about any other changes. Be as detailed as possible.

mj Change to Participation Informatien
Lise this request type 1o update the participation infermation,

il Report

Use this request type 1o submit a report

? Force Majeure
Use this reguest type to submit a new Force Majeure.

5. On the Submit New Secured Lender page, enter the reason for the request and the
proposed effective date, and then select NEXT .

Submit New Secured Lender

Request Change to Secured Lender Status

Contract ID:

Reason for Request *

Describe Reason for Change

0 out of 4000 characters entered: 4000 remaining,
Proposed Effective Date *

CANCEL REQUEST

|

6. On the Enter Changes page, enter the required Secured Lender information, and then select
NEXT.

10



Note: If you have an exisiting Secured Lender Agreement that you are trying to edit and you
do not see it in Beacon you can include the Agreement Number to flag it for the reveiwer.

Existing Secured Lenders [0]

A NO SECURED LENDERS
Secured Lender Agreement Requested

Agreement Number
Secured Lender Name *

Secured Lender Type *

Secured Lender Address

Street Address *

Additional Mailing Information (optional)
Country *

City *

Postal Code *

Secured Lender Contact Info

Contact Name *

CANCEL REQUEST m

7. OPTIONAL: To upload supporting documents, select +UPLOAD NEW DOCUMENT. Attach
a document, choose a document type, enter a description, and then select ADD
DOCUMENT.

Note: When you submit a Contract Change Request, you might be required to submit certain
documentation as evidence of certain information (e.g. legal entity type, resident status, etc.).

8. On the Review page, look over all your changes, and then select SUBMIT REQUEST.

11



9. A dialog box is opened, select Yes. Once the Request is submitted, a confirmation page is
displayed.

Submit Changes?
‘\ID

Note: The Request now has a Request ID that you can use to track its progress.

Change to Secured Lender Status New Secured Lender Request Submitted

Thank you! Your request has been submitted

Request C5045

© Prepare Change Reguest - Submit

12



Submitting a Request to update information in an existing Secured Lender
Agreement

During the lifecycle of your FIT Contract(s), changes may have occurred that precipitate a need to
update the information related to your Secured Lender Agreement. This may include contact
information or lender name and type. To update information in your exisiting Secured Lender
Agreement, you can initiate an Update Secured Lender Agreement Request.

Once an update Secured Lender Agreement Request has been submitted, it will be reviewed by the
IESO. The following instructions will guide you through how to submit a request.

Procedure
1. Select the MANAGE CONTRACTS tab.

v = = = &
MY TASKS REQUESTS  MANAGE sUPpLIZRS (VIR ReopiNa il i ANAGE PROFILE

2. Select the Contract of interest.

Business Contract Id Type Status Supplier Id Supplier Legal Name

F-111111-5PV-222-333 FIT CoD 002668 Orange Town Community Farm Ltd.
3. Select the Secured Lender tab in the Contract record.

Contract: F-111111-SPV-222-333

Summary Facility Information Securities & Fees Secured Lenders Requests Documents Contacts Pricing & Participation Milestones Force Majeure Related Actions

4. Navigate to the Secured Lender record by click on the name of the exisiting Secured Lender

Contract: F-111111-SPV-222-333

summary Facility Information Securities & Fees Secured Lenders Requests Documents Contacts Pricing & Participation Milestones Force Majeure Related Actions
Secured Lenders [1]

> Test Secured Lender Agreement
cured Lender Type Agreement Date Last Amended Date Contact Name

849489 Agent June 06, 2022 John Smith

13



5. Select the Related Actions tab in the Secured Lender Record.
6. Select the request type Update Secured Lender Agreement.

Test Secured Lender Agreement [849489]

Summary Requests Contracts Related Actions

’ Update Secured Lender Agreement
Update Existing Secured Lender Information

o Add Secured Lender Contracts

o Remove Secured Lender Contracts

7. On the Submit Change to Secured Lender Status page, enter the required information,
and then select NEXT.

Charnge = Seurd Londer Uatun - Updets Eantig tecured Lasder information

Agrwarart Nurmie
Swiiared Laniber Nese
Secured Lander Tyge

Last Amended On

Surewt Acdrens &

Addatioral Maibey Informetion (optens]

Man Phus Extrmen
Atarnats rrone Batwmes
ra
Promary bl

- richar S—

Ty et St Sppionr Luged Narri
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8. OPTIONAL: To upload supporting documents, select +UPLOAD NEW DOCUMENT. Attach

a document, choose a document type, enter a description, and then select ADD
DOCUMENT.

Note: When you submit a Contract Change Request, you might be required to submit certain
documentation as evidence of certain information (e.g. legal entity type, resident status, etc.).

9. On the Review page, look over all your changes, and then select SUBMIT REQUEST.

10. A dialog box is opened, select YES. Once the Request is submitted, a confirmation page is
displayed.

Submit Changes?
\D

Note: The Request now has a Request ID that you can use to track its progress.

Change to Secured Lender Status Update Existing Secured Lender Information Request Submitted

Thank you! Your request has been submitted

Request C1049

15



Submitting a Request to Add Contracts to a Secured Lender Agreement

During the lifecycle of your FIT Contract(s), changes may have occurred that precipitate a need to
add new contracts to your Secured Lender Agreement. To add contracts to your exisiting Secured
Lender Agreement, you can initiate an Add Secured Lender Contracts Request.

Once an Add Secured Lender Contracts Request has been submitted, it will be reviewed by the IESO.
The following instructions will guide you through how to submit a request.

Procedure
1. Select the MANAGE CONTRACTS tab.

v = = = &
MY TASKS REQUESTS  MANAGE sUPpLIZRS (VIR ReopiNa il i ANAGE PROFILE

2. Select the Contract of interest.

Business Contract Id Type Status Supplier Id Supplier Legal Name

E-111111-5pPV-222-333 EIT COD 002668 Orange Town Community Farm Ltd.

3. Select the Secured Lender tab in the Contract record.

Contract: F-111111-SPV-222-333

summary  Facility Information Securities & Fees [SEGIECRRNGIIENN Requests  Documents  Contacts  Pricing & Participation Milestones Force Majeure Related Actions

4. Navigate to the Secured Lender record by clicking on the name of the exisiting Secured

Lender
Contract: F-111111-SPV-222-333
Summary Facility Infarmation Securities & Fees Requests Documents Contacts Pricing & Participation Milestones Force Majeure Related Actions

Secured Lenders [1]
» Test Secured Lender Agreement
S€cured Lender Type Agreement Date Last Amended Date Contact Name

849489 Agent June 06, 2022 John Smith

16



5. Select the Related Actions tab in the Secured Lender Record

Test Secured Lender Agreement [849489]

Summary Requests Contracts Related Actions

* Update Secured Lender Agreement
Update Existing Secured Lender Information

o Add Secured Lender Contracts

o Remove Secured Lender Contracts

6. Select the request type Add Secured Lender Contracts

7. On the Submit Change to Secured Lender Status page, select the contracts to be added
to the agreement, and then select NEXT.

Enter Secured Lender Changes Upload Supparting Documents Review

Request - Change to Secured Lender Status
Lan C racs
e -

Type of Request: Ad

Secured Lender: [2

Supplier Type: f
Requested By: be:

Proy d Effective Date *

DBIOBI2022 [ ]

Submission Reason *
Other
Deseribe Reasen for Request *

ok

~

Change to Secured Lender Status - Add Secured Lender Contracts
» Test Secured Lender Agreement
Agreement Number Secured Lender Type Agreement Date Last Amended Date Contact Name
9489 Agent June 6, 2022 John Smith
Contracts Available [1]

[} Business Contract Id Type Status Supplier Id Supplier Legal Mame LDC Version Approver

| EULL S Toal Juf ) CLEAR SELECTED [1]
Contracts Selected [0]

Business Contract Id Type Status Supplier 1d Supplier Legal Name LbC Version Approvers

CANCEL REQUEST NEXT >

8. OPTIONAL: To upload supporting documents, select +UPLOAD NEW DOCUMENT. Attach
a document, choose a document type, enter a description, and then select ADD
DOCUMENT.

Note: When you submit a Contract Change Request, you might be required to submit certain
documentation as evidence of certain information (e.g. legal entity type, resident status, etc.).

9. On the Review page, look over all your changes, and then select SUBMIT REQUEST.



10. A dialog box is opened, select Yes. Once the Request is submitted, a confirmation page is
displayed.

Submit Changes?
Note: The Request now has a Request ID that you can use to track its progress.

Change to Secured Lender Status Add Secured Lender Contracts Request Submitted

Thank you! Your request has been submitted

18



Submitting a Request to Remove Contracts from Secured Lender Agreement

During the lifecycle of your FIT Contract(s), changes may have occurred that precipitate a need to
remove contracts from your Secured Lender Agreement. To remove contracts from your exisiting
Secured Lender Agreement, you can initiate a Remove Secured Lender Contracts Request.

Once a Remove Secured Lender Contracts Request has been submitted, it will be reviewed by the
IESO. The following instructions will guide you through how to submit a request.

Procedure
1. Select the MANAGE CONTRACTS tab.

v = = = &
MY TASKS REQUESTS  MANAGE sUPpLIZRS (VIR ReopiNa il i ANAGE PROFILE

2. Select the Contract of interest.

Business Contract Id Type Status Supplier Id Supplier Legal Name

E-111111-5PV-222-333 EIT COD 002668 Orange Town Community Farm Ltd.
3. Select the Secured Lender tab in the Contract record.

Contract: F-111111-SPV-222-333

Summary Facility Information Securities & Fees Secured Lenders Requests Documents Contacts Pricing & Participation Milestones Force Majeure Related Actions

4. Navigate to the Secured Lender record by clicking on the name of the exisiting Secured
Lender

Contract: F-111111-SPV-222-333

summary Facility Information Securities & Fees Secured Lenders Requests Documents Contacts Pricing & Participation Milestones Force Majeure Related Actions
Secured Lenders [1]

» Test Secured Lender Agreement
Secured Lender Type Agreement Date Last Amended Date Contact Name

840489 Agent June 06, 2022 John Smith

19



5. Select the Related Actions tab in the Secured Lender Record

Test Secured Lender Agreement [849489]

Summary Requests Contracts Related Actions

* Update Secured Lender Agreement
Update Existing Secured Lender Information

0 Add Secured Lender Contracts

0 Remove Secured Lender Contracts

6. Select the request type Remove Secured Lender Contracts

7. On the Enter Changes page, select the contracts to be removed from the agreement, and
then select NEXT.

Submit Change to Secured Lender Status

Enter Secured Lender Changes Upload Sugporting Documents Review

Request - Change to Secured Lender Status

Type of Request: Remove Secured Lender Contracts
Secured Lender: [545439] Test Secured Lender Agreement
Supplier Type: FIT
Requested By: oemy king
Proposed Effective Date ™
06/07/2022 &
Submission Reason ™~
Removing Secured Lender Information hd
Describe Reason for Request

removing contract

4
17 out of 4000 characters entersd: 3983 ramaining.

Change to Secured Lender Status - Remave Secured Lender Contracts

> Test Secured Lender Agreement
Agreement Number Secured Lender Type Agreement Date Last Amended Date Contact Name
843489 Agent June 06, 2022 June 06, 2022 John Smith

Select Contracts to Remove
Test Secured Lender Agreement Contracts
Business Contract Id Type status Supplier 14 Supplier Legal Name Loc version

[=*]  F111111-5Pv-222-333 BT NTP 002663 Orange Town Community Farm Ltd Great Canadian Hydro Lrd. 130

B [ 2222509

CANCEL REQUEST NEXT >

BT cop 048824 Solar Facility Supplier Name Toronto Hydro-Electric System Limited 130

Note: If you remove all contracts from a Secured Lender Agreement, the Secured Lender
Agreement will be terminated.

8. OPTIONAL: To upload supporting documents, select +UPLOAD NEW DOCUMENT. Attach
a document, choose a document type, enter a description, and then select ADD
DOCUMENT.

Note: When you submit a Contract Change Request, you might be required to submit certain
documentation as evidence of certain information (e.g. legal entity type, resident status, etc.).

20



9. On the Review page, look over all your changes, and then select SUBMIT REQUEST.

10. A dialog box is opened, select Yes. Once the Request is submitted, a confirmation page is
displayed.

Submit Changes?
Note: The Request how has a Request ID that you can use to track its progress.

Change to Secured Lender Status Remove Secured Lender Contracts Request Submitted

Thank you! Your request has been submitted

21



Additional Resources
Additional resources can be found at the following links:

FIT Homepage: http://www.ieso.ca/Get-Involved/FIT/news-overview

22


http://www.ieso.ca/Get-Involved/microfit/news-overview

Independent Electricity
System Operator

1600-120 Adelaide Street West
Toronto, Ontario M5H 1T1

E-mail: FIT.Contract@ieso.ca

ieso.ca

W @IESO Tweets
B3 facebook.com/OntariolESO
M linkedin.com/company/IESO

e,

6% ieso
Connecting Today.
Powering Tomorrow.



mailto:FIT.Contract@ieso.ca
http://www.ieso.ca/
https://twitter.com/IESO_Tweets?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.facebook.com/OntarioIESO
https://www.linkedin.com/company/ieso/
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